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SUBJE@T g Porscamal Evaluzbion Report Prosodusds :

RESCISSIONs FDH Moo U3-52, Persommel Evaluabion Report Procedures
dated A0 Scpterbar 1952

REFERENCESs CYA Rogulabien dated 1 Avgveb 3952
CIA Notise No, d 1 Auguet 1952
GIA Neotiso Moo b8 1 Avgust 1952
P Woo 7793, g © October 1953

25X1A

Lo iy Kororapdym provides proceturcs for Iaitiabing ol
txolling ¢he proceseing of Persomnsl Evaluation Reports.

2, Tho Procesaing end Rosords Division (PRD) 4o responsible for
notifying opsrabing officizls of ths dve date of initial and amnusl, Reperts
ond for Lellswing wo %o Inguxo completicn of these Ropoyts. PRD will tob

tho Sorvice R@@O?@I Coxd (SP=7) Lor cach cmployes te indicate the due dnte
6% o nesth Roporte

0o 0n oF bofere tho 15tk day of eoch month, ths Pogitisn
Ceadrel, Filo will be seviaved o Hbtorming which Reports will boe &ue
‘ o FollaAng wonthe

Bo Fomd Noo 373574, Rouding and Acticn Slip, Wil bo proposed,
%a ofigiend emly, Ler cach ease and transmitied %o tho appropriatse
Bvaluntion 0£ficer by the 15th day of tho month, Pensil motations
AL ko p2de dn ITtea No. 1L of the Sexvice Resesd Cowd o indisatn the
dnte action was Inddisted ond the dve date of the Reporbe

Go Xa tho course éf'm@wiﬁg tho Posltion Control File fop
. Ropero due inm gubsequont menths, PRD will cempilo a 1ist of delingucab

Roports in memsraedvn forma for tronsmdbicd, ¢to the oppsoprists M@ﬁ
ations O£21ecwes .

3. Cemleted Reports will bo posted to the Scrvies Resord Card ond
Tormmrded to Che Plasewment end Utilization Divisien (PUD) Lor wovicwy cad
nescesaxy action. Aftor procsssing in PUD, o Reports Wil bo retuseed o
PRD fow £4ldng im the 0£5isial Porsemacl Folder of ¢ho camleyes aXfee¥id,
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